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OFEICE OF THE PRINCIPAL, GOVY-P.G. COLLEGE, AMBALA CANTT

4

'\
OFFICE ORDER :
"°-=Q(Nb_| 131 pated: |6 )0\ \ 2072 |

ANNUAL DUTY LIST FOR THE ACADEMIC SESSION 2020-21

Al concerned are hereby directed to note their duties and handover/take over charge
to/from next/last convener of the concerned committee within two days and submit the
repart of charge handover/take over to the office of undersigned.

== - [, - SPS——

1 | College Council & Reception Committee | Arun Joshi ( Principal)
| | Dr. Kamlesh |
' Sh. Sanjay Sharma ’
Dr. Gagan Deep KaurO)fi«/
Mis. Alka Chaudhary |
Sh. Gurdev Singh Dev%f/\/ ;
Dr.Desh Raj Bajwa, iy, - /bursar) |
Sh. Ajay Chauhan @H‘"’ !
_ Ms. Anju Jagpal @”‘3“”_’ ( Member Secretary) ! |
2 Buildii.g, Inspection, & Other Dr.AtulYadav _
Development work (Convener)
Dr. Ram Kumar
! Ms. Gyatri JZ\ - |
i - | Dr. Vikas Sharm ’t\:;\am/ - N
3 Chief Proctor : Sh. Sanjay Sharma = S
4 Mentorship Committee o Dr. Kamlesh (Aﬁ'a Sfream) i
Sh. Parmail Kumar \{‘é’é'cl)r\nmerce Stream) '
Sh. Avtar Singh Rahi % (Science anc
e I Professional Streams)
5 | Bursar ' Dr. Desh Raj Bajwa -7Ay\ 1
6 | Staff Secretary Dr. Anju Jagpal @}«\1\\-;
7 |RTL Dr. Gagan Deep Kaur (-4, (SP1I0)
B , Ms. Alka Chaudhary £,/ (ASPIO) i
& Internal Complaint Committee/ . Dr. Kamlesh (Convener)
Grievances/ Suggestion Cell & Anti Dr. Desh Raj BajwepH//
Corruption Sh. Parmail Kumar N\ ny’
Ms. Rajani Saini {Convener Women Cell)
Ms. Pooja Nagutlygl; '
Ms. Neena Malhotra (Putlic Representative) |
e _F Ms. Sunita Saini _Q‘on | Teaching) |
K Verification of Newly Purchased Items | Dr. Ajay Chauhan Mv«/ (Convener)
Sh. Naib Singh &E\,\.& 1
____________ Dr. Rohini &%wm— ~
10 . Centralized Purchase Committee Ms. Shagun Ahuja /3 5073 (Convener)
Dr. Ashish .‘Joll%.’.'x o
Dr. Tarsem =
Mr. Munist: Trlghatla(}\}\é‘aww
R, DR ey, B Mr. Indresh Aggapwai e
11 | tn-charge Girls Common Room & Staff Ms. Rajani Saini o ~ (Corvener)
0 “jmems E . IMs ' !
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Time —Table , Work Load

13

Examination Branch, Result Preparation
& Verification

| Dr.

pESa

o Sl L

Ms, Aarzoo Katyal
Ms Navita Ranic f"!a»’f q
Ms. Saroj buhan @
Ms Shagun Ahuja
Ms. Rajani Saini
Ms. Poonam Dhifman
Ms. Karamjit Kaur
Gurmit Singh P
Shagun Ahuj
Rajni Saini
Anju Bhardwaj
Gurvinder Singh

Rohini Singh @w

—

(Convener)

o [

(Convener)

Dr.
Ms.
Ms.
Mr.
Dr.
Ms.
Ms.
Mr.
Ms.
Mr.
Ms.
Mr.

Sujata Sassan

Sarabjeet Kaur
Lucky Verma

Shewata Garg
Shakti Kum
Tanjum
Ravi Juneja

14

—

15

Anti Ragging Committee & Discipline
Committee

Lecture Shortage, Name Struck off/

Readmission, Subject Change, Absentee .

& Fine

Alka Chaudhary (Convener)

Ms. y

Mr. W
Dr. \xf

Dr.
Dr.
Dr.
Mr.
Ms.
Sh.
Ms.
Ms.

Mo

Gurdev Singh De
Atul Yadav
Ram Kumar
Suresh Deswal&
Baljinder Kaur
Rakesh Jowel
Poonarm Dhiman
Rakesh Sharma
Usha (Math)
Rita Devi

(Convener)

A
Suresh Kumar (H|nd|) /é L/
Ms. Mom!a( Chemlstry)
Ms. Ruchi Gupta
Ms. Richa ...;mas
" Dr. Roopa G-Jﬁ? :
Mr. Anil Kumar
Dr. Priyanka LT
Sh. Sonu

Ms. Sharda
‘iﬁiﬁ/’*
Dr. Balwinder Singh
Dr. A.S. Rah|
Co—
Mr. Shakti Kuma@/ ¥

Ms. Seema Janglr—-
Dr. Mangat Singh m/—r
Dr. Abha Chaudhary

Scanned with CamScanner



% 16 | Women Empowerment & Beti Bachao
, Beti Padhao Committee

(Convener)

Ms. Rajani Saini ?"/ :
Ms. Anju Bhardwaj M o

| Ms. Anju Tanwar A(P/

’% Dr. Raj Kumari

- Mr. Gurvinder Singh
Ms. Kusum Bharia%%"\a

Ms. Mamta §\ ez
Ms. Shilpa g’,\,\‘\v/a{m w /Vg i

/17 | Dispensary Committee/First Ai ' '
' id/ Youth | Dr. Anju Tanwar Convener
I';g:i‘ a‘il;gis / Red Ribbon Club / Blood Mr. Munish Trighatjk (Jd/ )
| Sh. Pawan Kumar
| Dr. Abha W
|‘ Dr. Tarse h
' Dr. Ravi Aggarwal , »
| Ms. Tanjum M~
! Dr. Anjana @yt
| Sh. Hitesh Bhardwaj ¥4~
18 |E.V.S. \ ¢ (Convener)

Dr. Rohini Singh
Dr. Anju Tanwar@
Mr. Pawan Dhaka

Ms. Dolan Kaler @£~

19 | Beautification of campus
/Cleanliness/Decoration

Dr. Rohini Singh ( Convenor)

Dr. Anju Tanwar ﬂ/p .

Ms. Hardish Kaur

Mr. Suresh Kumar ( Hindi Deptt.) 7

Dr. Manjesh Kumar Ava A

Mr. Barjinder Singh P ‘

Ms. Ravinder Kayg” T—2%—" 5
|
|

Ms. Samiksha
} (Convener)

20 | College Property Committee

| Mr Deepak - Kifan~" Furniture of All Types

Mr Rakesh Sharma —

rniture of All Types |
Mr Anil Kumar - Furniture of All Types@—t—}

Ms. Mallika Bhiyana Computer & Related Items
Mr Ashok Kumar - Computer & Related Items
Ms Dimple Rani — Computer & Related Items

Ms. Sarbjeet Kaur - Computer & Related Items &u\g}
Mr. Sangharsh Saini - Computer & Related |

Items
All Types of Electric Items Q/J\UL

Ms Shikha Bhatt-
Sh Ajay Kumar - All Types of Electric Items

Dr Manjesh - All Types of other Electronic
Mtems  Maiexd
Ms. Alka Chaudhary (Convener)

21 | Dilapidation Committee

"~

R e

(]

Dr. Anju Jagpal b)[,
Or. Roopa Gupt >~
Dr. Atul Yadav

Dr. Rajesh Kumar

Mr. Naresh Kumar %~ ~

Ms. Priyanka , '
| @r. RaviAggarwal 87 ]

‘«\

RN,
M2
o /’/\
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2 Rashtriya Uchchatar Shiksha Abhiyan

l
|

—t
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x (RUSA) Mr. Parmil (Institutional Coordinator
_ , Procurement)
Dr. Desh Raj Bajwa 3/ (Financial)
Dr. Ram Kumar (Civil Works)
Dr, Gurmit Singh Puri ﬂ ' (Academic)
Ms, Savita Kuamri  Jdav(H& (EaPI)
By Ms. Bhupinder Kaur E-Taggin
Prize Committee Dr. Usha Chahal L C ( (cgr?ve%)_' -
Dr. Baljinder Kaur
Dr. Malika Bhiyana ’6)
Dr. Anju Tanwary— g4
Mr. Rajiv
Ms. Ruchi Gupta :
Ms. Pallavi Rani wu-f‘r
— i | Mr Sangharsh & S
24 | Invitation Committee Dr. Roopa Gupta % : (Convener)
Dr. Suresh Deswa
Sh. Ajay Kumar~ :
Ms. Rekha Batta \:% o Je’b’m TV
Ms. Mona Saini oA
Mr. Suresh Kumar Ranga .~
25 | Photography & Liaison with Press Mr. Rakesh Sharma ' (Convener)
Dr. Baljinder Kaur%/ /’
Mr. Dharamveer
Ms. Tanjum / -
Mr. Hitesh Bhardwgj eH// ]
26 | Refreshment Committee Ms. Shagun Ahuja (ALY~ ( Convener)
: Ms. Sujata Sasa
Mr. Pardeep 1\ ¢#
Ms. Neha Rani N
Ms. Shruti Sharma
Mr. Shakti Kum
| Ms.Rita Tanglgrf%ff_}___
57 | Bus Pass and Train Pass/Concession Mr. Sohanlal /1 Cy 7 . (Convener)
Forms/Cycle Stand/ Learning License Ms. Savita Kumari o e ‘
' Mr. Pardeep Kumar ( DL) (%<
Mr. Barjinder Singh o
Mr. Sonu  C e~
| Ms. Saroj Bala §
—-z-s——m”/ Mr. Gurdev Singh Dev [ ( Convener)
Dr. Roopa Gupta .
Dr. Usha Chahal \@W
Ms. Mamta M\ wet
TW’/'/ "Dr. Dr. Ajay Chauhan e (Convener)
| Dr. Anju Jagpal N
Ms. Poonam Rajoura
Mr. Sunil, Kumar
| Ms. Sushma Devi S ool
| Fianagement of Drinking Water & Public | Mr. Vinod (Ul (Convener)
Health, etc. Mr. Pawan Dhalfa
Ms, Neeru Bhatia e
________-_——————"______._-—_——_-——" e ! a
4 B
Nk
) WS 7
7~




N: ! Ms. Neha Rani \MQ /'(‘)

Ms. Shweta Garg

|
' 31 | Cultural, Fine A Ms. Saroj Bala 9
‘ ' s .
i 1 o and Literary activities | Ms. Poonam RajaDr Overail Convener)

| Dr. Gagandeep Convener Fine t\r?'.;"w l/
Mr. Randeep -

Ms. Tanjury

Ms. Anju Bhardwaj ) gw (Convener Cultural)
Dr. Gurmit Singh .

Mr. Sanjay Nanda

Ms., SUJaté\Sasan

5. Sarabjit
Ms. Anjana

| Mr. Gurvinder Sin (Convener, Literary) &3
| Mr. Rakesh Jowel
1 Ms. Reeta Devi Q €e
| Ms. Neelam ) GW‘%N

i Ms. Rita Tandon

| |

32 | College Magazine Dr. Gurudev Sijngh Dev(Chief Editor & pUﬂ]abl

| | 1ect|on)-/7/(W-7&:/‘n |

! Dr. Anju Jagpal # "=~  English Section |
Dr. Gagandeep Kaur “ | Fine Arts Section % |
Dr.Parmil Kumar Commerce Section
Dr. Deepak Sharma jience Section
Dr. Baljinder Kaur News Section
Ms. Reeta Devi Sanskrit Section ‘
Mr. Ashish Jolly f— 1
Mr. Rajeev Kumar Rivl/ |

33 | Legal Literacy Cell Mr. Gurvinder Smgh (Convener) |

Mr. Anil Kumar |
Mr. Rakesh Sharma S

Ms. Shikha Bhatt i

Mr. Randeep Smgh
Mr. Deepak ( Maths mﬁ*wv’

Ms. Sujata Sasan
Sh. Gulab Singh

Ms. Richa Lomaﬁk_f;_é;\‘ Q) |
34 | Electricity, Generator, Invertors, Diesel Ms. Alka (Physics) (Convener)

Record and Maintenance etc. Mr..Ombir W

Mr. Rajiv Sharma
Mr. Ashok Kumar )

| Ms. Shweta Garg 8%
1 Dr. LJsha Chahal
Ms Poonam Rajora
Ms. Manisha Sain|

35 | Printing& Advertisement Committee

Mr. Ombir
Ms. Neelam Rani
I Ms. Reetu Rani | |
e
4 \ \\ \

Scanned with CamScahrn"er



SR

e ‘(Guid&ﬁ:&j’é&h’nséﬁng & Placement Cell

37

Dr. Ravi Aggarwal

Dr. Atul Yadav ()\\Bf

Convener) -
Dr. Usha Chahal b= M

Mr. Gurvinder Singh
Mr. Munish Trighatia
Dr. Abha Chaudhary
Sh. Gulab Singh A
Ms. Saroj Duhan %%

()2~

Income Tax

Dr. Desh Raj Bajwa (Convener)

Mr. Parroil Ku
Ms. Gayatri .i
Ms. Shagun A
Mr. Anil Kumar

Mr. Naib Smgh"&z>
Ms. Savita Kumari
Ms. Monica Sharma éft ,\fﬁ;

Ms. Shilpa Rani ﬂJ!b(l

38

Resource Persons/ Extension Lecturers
Appointment /Guest Faculty/
Qutsourcing

Dr. Des Raj Bajwa (Convener)

Dr. Deepak Sharma
Ms Alka ( Physics)
Mr. Gurvinder Singh
Ms. Savita Kumari w1 1g

Dr. Malika Bhiyan

Ms. Neeru Bhatiaa@ ( Record maintenance)

|
|

—

|

39

Earn While You Learn

| Dr. Shikha Bhatt

Sh. Rakesh Sharma ({007 (Convener)
Ms. Alka ( Physicsyph- ,D

Ms. Anju Tanwar

Mr. Lucky Verm
Ms. Uma Shashi
Mr. Vikas Sharma V

Mr. Dharamveer Y+

40

Stipend for BPL, Freedom Fighters,

Fatherless child, 4
Differently- abled students, and Other

Scholars, LIG ! 5

Dr. Deepak Sharma ( Convener)

Dr. Abha Chaudhary
Ms. Sushma.Devi =

2

41

SC/BC Scholarship, Minority Cell &
Grievance Redressed for SC/BC/ Minority

students

(Convener)

Mr. Vinod I(umarqﬁ
Mr. Anil Kumar
Mr. Randeep Sing%
Dr. A.S. Rahi N,

Ms. Uma Shashi .

Ms Pallavi Rani Y\

Mr. Anil (Lib.)

42

* Meritorious Incentive Scheme
s

Dr. Rajesh Kumar Y\ (Convener)
Ms, Savita Kumari N1 TS

Ms., Monica Sharma

Ms. Uma Shashi . ;

Ms. Seema Jangir Wﬁﬂ&z

Sh. Manjesh AW %Qg\

43

Write off/Auction Committee

(Convener)

Dr. Atul Yadav
(Bursar)

Dr. Des Raj Bajwa
Sh. Naib Sing

Sh. Pardeep ('r/"' Ny et
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.
44 | Court Cases
45 | Important Day Celebrations, Subject
Societies
=
46 | Language Lab
47 | Student Alumni
48 | Internal Quality Assurance Cell
/NAAC/NIRF
"1 e : -
49 | Educational Tour & Excursion Committee
( Boys & Girls)

~J3

| Mr. Subfash Nautigad

Concernea HOD.

Ms. Mona Saini ¢
Ms, Samiksha

Mr.
Dr.
Mr.
Mr.
Mr.

é:‘.:r’
N L

Ravinder Kumar
Suresh Deswal
Vinod Kumar

Suresh Kumar_( Hindi)
Mr.

Sonu o
Ganjeet Slngh OV

Mr.

Mr. Anil Kumar (Lib.) ﬁf

Mr. Gurdev Singh DBW/ (ConanPr)

Ms. Poonam Rajora

Mr. Sanjay nanda

Dr. A.S. Rahi o

Ms. Monica Sharma MW“/
“Ms. Prabhjot ( 'sabiyol KthL
"Mr. Gurvinder Singh

(Convener)

—

(Convener) @
Mr. Gurdev Singh Dev

E .(Convener)
Dr. Ram Kumar
Mr. Naib Singl%zba“ ;
Mr. Sanjay Nand 5

( Convener)

Ms. Karamjeet Kaur
vs. Usha Bg ( Maths) A |
Mr. Hitesh Bhardwaj
Dr. Anju Jagpal -
Mr. Asish Jolly
Cr. Rohini Singh'33 L
Ms. Baljinder Kaur
For API scores verlf' catlons -
Ms. Shagun Ahuja
(Convener)
Mr. Sanjeet Sin ﬁm

Mr. Sonu

Dr. Ratesh—

Principal- Chairperson

Mr. Ajay Chauhan =

Dr. Gurmit Singh Pui 6” '
Mr. Shagun Ahuja

Ms. Sarabjeet Kaur ?&(w}l‘

Mr. Indresh |
Dr. Des Raj Bajwa

Dr. Gurmit Singh }:@

Mr. Rakesh Jowel

Ms. Anju T'anwar,————-

Sh. Rajeev

Ms. Aarzoo

Ms. Dimple am

Ms. Poonam Dhim

7~

Ms. Shruti )
vis.probhiot | Pataljol Kaw) QLY
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Annual Report

51 | Tent ~Shamiana & Sound and
Arrangement nd Seating
52 | Liaison with K.U.K & HEC
53 |[NCC i
54 | Office Superintendent with Prmcnpal
55 | Voter ID
56 | Eco Club
57 | CCTV /Blometnc/Leased Line /
| Broadband/ Video Conferencing /
Telephone
58 | Nature &Traffic Interpretation
Centre/Road Safety/ Driving Licenses
59 | Science Exhibition

62

SR

|

HRMS/MIS

____#_f_ﬁ_——ﬂ_;_id
Smart Class rooms & Digital Learning

—————

NSS

e

~["sh, Ajay Chauhan (Ov

| Mr. Ashok Kumar

[ Ms. Gyatri

| Ms. Bhupinder Kaur

Ms. Shalin Bhola fib"“’p)'

Mr. Mohan Kumar 7
M / g

Dr. Anju Jagpal f
(Convener)

-

Mr, Suresh Kumar (Hindi)
Dr, HFH]IH(JPT Kaur Q{
Mr. Pardeep 4 e, ot

Mr. Sohan Lal |\ A
Mr. Lucky Verma —«e=

Mr. \’w‘&’(ﬁ i =

Sandeep Kumar 4
Mr.

Hitesh Bhard
Dr. Atul Y
- Q?ﬁr'w

Pawan
Dr. Tarseem

Dr. Baljinder Kaur
Mr Indresh
‘Mr. Sanjay Sharma

Mr. Anil Kumar r@,_,! ;
A

(Boys)
(Girls)

(Convener

Mr. Rakesh Sharma
Ms. Seema Jangir g T SBE:

Ms Mamta M enX
Mr. Sunil il Kumar ( Ph sics -
Dr. Suresh Deswal \ (Convener)

Mr. Sohan Lal t\~
Ms. Dolan Kaler
Ms. Shilpa 4
Dr. Malika Bhiyana
Mr. Ashok Kumar
Ms. Poonam Dhima
Ms. Bhupinder Ka
Mr. Indresh Kumar

) i
}

O
I, T

vener)

| Ms. Karamjeet Kaur (ark~ 11t [x - -
Sh. Ajay Chauhan @X/Tv’“ i
Dr. Parmil™ /
| Sh. Ashi Ashish Jotly S\~
Dr. A. dr. A.S. Rahi e (Convener)

- And C« concerned | HOD's

e\r‘wn -charge) @Q

Ms. Shagun Ahuja

Mr Manish Trighatia
2. Mr Lucky Verma=—

Girls:-
1. Ms. Abha Chaudhary

Ms. Shewata Garg 4

sh. Sandeep S
Ms. Shailn Bhola &L..Q,-—\_
Ms. Ritu Rani. 1y

~

i
%\,f\#

Vb
Ms. Sujata Sassan

Mr. Ashok Kumar
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‘pPassport

’*34 ' Sports Board
-

( Convener)

“
Dr. Naib ,’,irlt.jl'ﬁb"’ : (’\
Sh. Gurvinder Singh
Sh. Anil Kumar %=
Ms. Hardish Kaur\(
Mr. Ram Kumar
Mr. Suresh Deswa@?
Mr. Naresh Kumar
Mr. Rajesh Kumar (\M
Mr. Ajay Kumar A }'O'IV‘V'
Ms. Rita Devi ﬂ,W vV
Ms. Moniga ( Chemistry) X‘&'

Ms.Sharda =l

(Convener)

65 | College Web portal/E-content uploading
/Social media

66 | Ek Bharat Shresta Bharat

67 | Sexual Harassment Committee at
workplace

b e e
ctorial

68 | Annual Stock Verification & Pro

Duties

NOTE:- All the officers
for various purposes O

who have been assign
f the College and D

Mr. Ashok Kumar
Ms. Manisha Saini
Ms. Dimple Ranip¥—

Sh. Shakti

Sh. Aja ChauhanW

Dr. Anju Jagpal (N al Officer)

Dr. Baljinder Kaur

sh. Randep Singh

Ms. Kusum Bhati

Ms. Rekha Bha

Dr. Tanjum

Ms. Alka Choudhary

Dr. Anju Jagpal

Mr. Gurvinder Singh

Dr. Usha Chahal

Dr. Anju Tanwar. v

Ms. Neena Malhotra *

To be notified later |
___________._———J

Advisor

( Convener)

NGO representatiig

ed various duties as Nodal Officers
GHE instructions / sthemes shall

remain same for all purposes st B a M\
SR, e b ]
ipa .

ol .
\ \J,j r\,\mg cEIhom,

N Prin
Government P.G. College,
Ambala Cantt
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